Regular Process for Global Reporting and Assessment of the State of the
Marine Environment, including Socioeconomic Aspects

Guidelines for the Writing and Review Process of the Assessment(s) of the Third Cycle

Introduction

1. This document sets out working arrangements and guidance for those contributing to the
writing processes and review processes of t h e third cycle of the Regular Process for Global
Reporting and Assessment of the State of the Marine Environment, including Socioeconomic
Aspects (the “Regular Process”). The Regular Process is an intergovernmental process,
accountable to the General Assembly and guided by international law, including the United
Nations Convention on the Law of the Sea and other applicable international instruments.

2. The guidance is intended for:
(@) Members of the Group of Experts of the Regular Process;

(b)  Members of the Pool of Experts appointed to assist the Group of Experts of the
Regular Process, including those in the writing teams; and

(c)  Peer-reviewers, Member State reviewers and Relevant Global Processes and
Organizations reviewers who are invited to review material under arrangements
approved by the Bureau of the Ad Hoc Group of the Whole.

3. The outputs of the third cycle will be the product of cooperation among a large number of
experts in many different fields in various different roles. The vision for the third cycle is for the
World Ocean Assessment to become the key instrument to build environmental, economic and
social resilience by informing decision makers of the challenges and opportunities for achieving a
healthy ocean environment that supports sustainable development. Its mission is to provide the
best available, scientifically informed review of the state of the marine environment, including
socioeconomic aspects, on a continual and systematic basis, through the development of regular
targeted outputs that respond to policy needs, and by building capacity to support decision making
at all levels.

4. To organize tasks associated with writing processes and review processes, various actors
and parties connected to the Regular Process may assume different roles and perform tasks as
contributors, institutional reviewers or as an integral part of their participation in the Regular
Process.

5. The contributors of each chapter or other output of the assessment(s) of the third cycle,
such as briefs (hereafter, output) are:

@ Group of Experts - A Group of Experts has been established with the general task

of carrying out assessments under the Regular Process. It consists of up to 25 experts,

representing five regional groups. They structure outputs and ensure that they are delivered
on time following the available guidance and the highest standards;

(b) Writing Teams - Members of the writing teams of each of the various outputs -
members of the writing teams will be drawn from the Pool of Experts and are responsible
for writing the draft of the outputs;

(c) Lead Members — Members of the Group of Experts designated for each output and
responsible for ensuring that the preparation of that output follows this Guidance and
otherwise achieves the necessary high standards. Members of the Group of Experts may
also be designated to take the lead on groups of outputs, in order to ensure that they are
properly coordinated:;

(d) Co-Lead Members — Members of the Group of Experts that act jointly with the
Lead Member and review the material for the output they have been designated to.



(e) Coordinating Author - The Coordinating Author of the writing team for an output
will have general responsibility for the writing of the output. The Coordinating Author will
be drawn from the Pool of Experts but can also be drawn from the Group of Experts if
relevant expertise is unavailable in the Pool of Experts.

4] Peer-reviewers - Peer-reviewers for an output are drawn from the Pool of Experts
and have the responsibility of providing an independent review of that output.

6. Member States and Relevant Global Processes and Organizations will be provided with
the opportunity to review outputs with those comments addressed by writing teams and finalised
by the Group of Experts.
7. Other elements of the structure of the Regular Process play important roles in the writing
processes and review processes of the third cycle:
@ Ad Hoc Working Group of the Whole - The Regular Process is overseen and
guided by an Ad Hoc Working Group of the Whole of the General Assembly (the “Ad Hoc
Working Group of the Whole”), including representatives of all Member States of the
United Nations, and chaired by two Co-Chairs (one from a developing country and one
from a developed country) appointed by the President of the General Assembly.

(b) Bureau - Between sessions of the Ad Hoc Working Group of the Whole, a Bureau
of the Ad Hoc Working Group of the Whole (“the Bureau™) ensures the implementation of
the decisions of the Ad Hoc Working Group of the Whole. The Bureau consists of the Co-
Chairs of the Ad Hoc Working Group of the Whole and fifteen Member States — three
appointed by each of the five regional groups in the General Assembly (Africa, Asia and
the Pacific, Eastern Europe, Latin America and the Caribbean and Western Europe and
Other).

(©) Pool of Experts - A Pool of Experts to assist the Group of Experts is constituted
under the Mechanism for the establishment of the Pool of Experts for the third cycle of the
Regular Process, developed by the Bureau in accordance with resolution 75/239. Without
detracting from the other principles which the General Assembly has endorsed, the
allocation of tasks to members of the Pool of Experts must reflect the principle of
adherence to equitable geographical representation in all activities of the Regular Process,
and have due regard to a desirable balance between the genders.

(d) DOALOS - The Division of Ocean Affairs and the Law of the Sea of the Office of
Legal Affairs of the Secretariat of the United Nations has been designated as the secretariat
of the Regular Process.

Status of contributors

8. When contributing to the Regular Process, contributors are expected to act in their personal
capacity as independent experts, and not as representatives of any Government or any other
authority or organization. They should neither seek nor accept instructions from outside the
Regular Process regarding their work on the Regular Process, although they are free to consult
widely with other experts and with government officials, in order to ensure that their contributions
are credible, legitimate and relevant. Contributors are also expected to disclose to the secretariat of
the Regular Process any conflicts of interest, or the possibility of any perception of a conflict of
interest, both before they accept their appointment and after appointment, when any potential
conflict may arise and to confirm this commitment in a response to the secretariat of the Regular
Process.

9. The input of contributors is fundamental to the success of the Regular Process, and will be
fully acknowledged in the text. Accordingly, the names of those that contributed to the writing of
each output will be shown prominently at the head of each output. Each output will be capable of
being cited separately. Appropriate acknowledgements will likewise be made for the work of peer-
reviewers.



Ethics in authoring and evaluating material for the Regular Process

10. It is expected that contributors will follow established protocols for ethics in
scientific reporting. In particular, contributors are responsible for:

@) Correctly citing the published work of others;
(b) Accurately representing the conclusions of cited work; and
(c) Disclosing any conflict of interest.

11. By its very nature, the Regular Process requires contributors to review and synthesize
numerous large bodies of work, and to distil out the salient points of numerous studies into
consolidated statements. Throughout this process, it is important that the synthesis produced does
not lose or misrepresent the essential conclusions, meaning and intent of the original works.
Contributors are responsible for ensuring that such misrepresentation does not occur.

12. The nature of the Regular Process demands that contributors pay special attention to
issues of independence and bias to maintain the integrity of, and public confidence in, the results.

World and regions

13. The prime audiences for the outputs from the third cycle are the policy makers at national,
regional and global levels. The focus of draft outputs must therefore be to provide assessment(s)
that will be useful to such policy makers. The aim is not to duplicate or re-interpret regional or
thematic assessments, but to put trends and data gaps into context — showing both commonalities
at the global scale and regional differences. Existing regional, sub-regional and thematic
assessments should be identified and used where available and relevant. It will therefore be
important for writing teams to strike the right balance between aggregating material to the global
level and providing detail at regional and national levels. Any outputs must aim to provide a
balanced view of the world’s ocean as a whole, and not provide unduly focus on those regions for
which there may be abundant and / or readily available information only.

Handling the full range of views

14. Any outputs produced under the third cycle are intended to provide an unbiased and
objective judgment of a topic that avoids the prescription of policy. The writing teams should be
composed of multi-disciplinary, geographically and gender balanced contributors as a first step
towards ensuring that a diverse range of perspectives and information sources are considered. The
writing teams should be fair and objective in their consideration of the information available for
assessment.

15. It is important to avoid “confirmation bias”, that is, the tendency of authors to place too
much weight on their own views relative to other views. Writing teams should explicitly
document a wide range of scientific viewpoints, and ensure that due consideration was given to
properly documented alternative views.

16. There can be multiple interpretations of the available body of information, each with
support from some portions of the scientifically sound information, but inconsistent with other
portions. Policymakers are often best served by being informed of the nature of the discrepancies
in the scientific and technical information, the range of interpretations that cannot be rejected, and
the implications, including risks, of each interpretation. Any assessment should ensure that these
nuances are brought out.

Uncertainty

17. Some of the conclusions of the outputs produced by the third cycle of the Regular Process
may be controversial. This may result in scrutiny by stakeholders. All contributions to any



outputs must be as accurate as possible since an error in any part can undermine the credibility of
the output. To this end, contributors must exercise caution and discipline in describing the
uncertainty associated with any statements made in their outputs.

18. Contributors should avoid reporting conclusions for which there is little evidence, and
should always seek clarity when making definitive statements. All conclusions should be able to
withstand scrutiny and be supported sufficiently by the available information cited in any outputs.
In reviewing draft outputs, the Group of Experts will consider such conclusions and related
supporting information, and ensure that the same standards are applied throughout any outputs.

Attribution

19. The sources of all information that contributes to outputs of the third cycle should be
documented and given proper attribution.

20. Writing teams must ensure that copyright permissions for all diagrams, figures and tables
are obtained and fully documented. The Coordinating Author, in collaboration with the Lead
Member (if separate), will be responsible for ensuring that each contributor complies with these
requirements. The writing teams will be requested to replace any text where such problems arise,
with revised text that avoids any ongoing issues with attribution and/or copyright. In the course of
the review of the draft outputs, attention will be paid to ensuring that attribution and copyright
requirements are complied with to the same standard through the assessment.

Tasks to be undertaken and who will do them

General outline of work to produce the outputs of the third cycle of the Regular Process

21. The framework for delivery of the outputs of the third cycle of the Regular Process is
established by the Terms of Reference and Methods of Work for the Group of Experts endorsed by
the Ad Hoc Working Group of the Whole and subsequently noted by the General Assembly.
Within this framework, this guidance provides more detail on how the delivery of outputs will be
achieved. There are six main tasks foreseen for contributors to the third cycle:

@) Establishing the scope and structure of the outputs to be produced in the third cycle
of the Regular Process, together with the timetable and implementation plan;

(b) Writing the draft outputs ;

(c) Producing a complete draft of the outputs;
(d) Carrying out a review by independent peer-reviewers of the outputs;
(e) Submitting the draft, revised in the light of the peer-review, to the Member States of

the United Nations and to Relevant Global Processes and Organizations for review and
comment; and

()] Finalizing the text of the outputs.

22. When the Group of Experts has finalized the text of any output, it will be submitted, with
the approval of the Bureau, for consideration to the Ad Hoc Working Group of the Whole, and for
final approval by the General Assembly. A note showing the comments received from peer
reviewers, States and Relevant Global Processes and Organizations and the responses to each
comment from the writing teams will also be submitted to the Bureau.

Review process

23. The review process encompasses the review of drafts, in this order, by (i) the Lead and
co-Lead members (ii) independent peer-reviewers, (iii) the Group of Experts, (iv) Member States
and Relevant Global Processes and Organizations and (v) final review by the Group of Experts;



24, The draft output of the writing teams will be reviewed by the Lead and co-Lead members,
and appropriate adjustments made by the writing team in the light of these comments, before
finalization of the draft of that output for review by the peer-reviewers and then review by
Member States and Relevant Global Processes and Organizations.

25. The independent peer-reviewers are at least two members, selected from the Pool of
Experts and should have, the expertise to review the different aspects or subjects of the output
being reviewed. Their comments are to be addressed by the writing teams, working with the
Group of Experts and the Secretariat;

26. After the review of the draft output by States and Relevant Global Processes and
Organizations, the writing team with the assistance of the Lead and co-Lead members will
address each comment made by Member States and Relevant Global Processes and Organizations
and revise the output(s). They will also prepare documents showing their responses to those
comments.

27. The Group of Experts will then collectively undertake a final revision of all components
of any assessment(s) and responses to comments made by Member States and relevant Global
Processes and Organizations before finalizing any assessment(s) and submitting these to the
Bureau.

Tasks of the Group of Experts
28. The Group of Experts will be responsible collectively for:

@ Developing proposals for the scope and structure of the outputs to be produced
during the third cycle, together with a proposed timetable and implementation plan for each
output in cooperation with the secretariat of the Regular Process. These proposals will be
submitted through the Bureau to the Ad Hoc Working Group of the Whole for its
consideration and recommended by it to the General Assembly for its approval;

(b) Selecting, subject to the approval of the Bureau, the Lead Member from within the
Group of Experts and the Coordinating Author of the writing team from the Group of Experts
or the Pool of Experts.

(© Following the Guidelines for the composition of the writing teams for each output
of the third cycle, while ensuring that the writing teams have adequate qualifications and
represent equitable geographic and gender distribution. Additionally, the Group of Experts
will ensure adequate representation of experts from relevant disciplines, especially those
disciplines outside of the natural sciences;

(d) Reviewing the draft outputs produced by the writing teams, paying special attention to
the consistency between different outputs, and to avoiding unnecessary duplication and overlap
between them.

(e) Agreeing on the draft text of the outputs.

0] Proposing arrangements for peer-review of each of the draft outputs to the Bureau and
ensuring, in collaboration with the writing teams and in consultation with the secretariat, the
revision of the text of the outputs in the light of the peer-reviewers” comments;

(o) Agreeing a complete text of each of the outputs and submitting them, through the
secretariat of the Regular Process, to States and Relevant Global Processes and
Organizations for comment; and

(h) In the light of comments from States and Relevant Global Processes and
Organizations, and in collaboration with the writing teams, revising and finalizing the text of
the outputs and preparing a note for the Bureau that details the responses to comments from
peer-reviewers, States and Relevant Global Processes and Organizations.

(M Maintain a controlled vocabulary, providing definitions and usage guidance for the



writing and review processes to ensure that consistent language and associated definitions are
used throughout the outputs of the third cycle and that the language used is that generally
recognized in the scientific literature.

Lead Members, Co-Lead Members and their tasks

29. In order to ensure that there is a person clearly identifiable as responsible for ensuring that
the preparation of each output follows this Guidance and achieves the necessary high standards, the
Group of Experts will designate one of its members as the Lead Member for each output produced
by the third cycle of the Regular Process (except those summarizing Parts of the assessment(s),
where paragraph 39 makes parallel arrangements). To ensure adequate sharing of tasks at least one
Co-Lead Member will be assigned from the Group of Experts. The designation of Lead and Co-
Lead Members will be subject to the approval of the Bureau.

30. The Lead member takes primary responsibility for the progress of the output and has to
ensure that the Co-lead member participates and is informed of the work being conducted.

31. The Lead Member and Co-Lead Member for each output in particular will:

@ Coordinate, guide and review the drafting of the output produced by the writing team,
in order to ensure that the data and information used is recognized, relevant and represents
the latest available scientific findings and that interpretations and conclusions are sound and
well-supported:;

(b) Present the draft output developed by the writing team to the Group of Experts
for review and approval to proceed through the various steps of development.
Coordinate the review process (peer-review, Member state and Relevant Global
Processes and Organization review) and assist the Coordinating author and the writing
team with this process, particularly in guiding the writing team with the way in which
the responses to review comments are proposed to be reflected;

(© Present, with the help of the Coordinating Author of the writing team, to the Group of
Experts, for its agreement and submission to the Bureau, a list of experts from the Pool of
Experts to serve as members of the writing team and peer-reviewers for approval by the
Bureau;

(d) Ensure that the writing team is provided with sufficient guidance on the output being
produced and delivers a draft of any outputs as per the timetable for outputs and any content
and formatting requirements set by the Group of Experts;

(e) Ensure that the writing team has addressed comments from peer-reviewers on the
output, made appropriate adjustments to the text and that explanations are recorded of how
each comment has been reflected in the final version of the output;

()] Liaise with the writing team on how comments from States and from Relevant Global
Processes and Organizations are to be dealt with, ensure that these have been addressed,
appropriate adjustments to the output have been made and that explanations are recorded of
how each comment has been reflected in the final version; and

(o) Present the revised draft of the output to the Group of Experts and assist in finalizing
the complete draft and copy-editing the text of each of the output;

32. The purpose of the collaboration of the Lead Member, Co-Lead Members(s) and the
Coordinating Author of the writing team is to ensure the integration, consistency and quality of the
various outputs of the assessment(s), and to make sure that this Guidance is followed. It is not to
“second-guess” the writing team.



Tasks for writing teams and their Coordinating Authors

33. Initially, the proposed writing teams and their Coordinating Authors will be identified from
the Pool of Experts by the Group of Experts, applying the principles for the Regular Process
approved by the General Assembly. When suitable members for the team have been identified, the
Group of Experts will submit the names for approval by the Bureau. The expert assigned the
Coordinating Author role should be particularly well qualified to act as Coordinating Author of the
writing team and should be able to demonstrate expert experience and a record of publication on
the output topic. The Coordinating Author and the Lead Member of a writing team shall be
assumed by different experts.

34. The Coordinating Author of the writing team will have general responsibility for the writing
of the output. In particular, the Coordinating Author of the writing team, in collaboration with the
Lead and Co-lead members will:

@) Together with the Lead and Co-Lead, identify candidate members of the writing
team for the output;

(b) Agree on the division of work in preparing, and revising, the draft output with other
members of the writing team for the output, and ensure that the team as a whole delivers them
in accordance with the timetable and implementation plan;

(©) Maintain contact with the members of the writing team and monitor their progress.
Should the Coordinating Author encounter problems communicating with members of the
writing team, they may be assisted by the Secretariat in contacting the member of the writing
team and assuring that the member is still committed to the tasks assigned to them;

(d) Ensure that the draft output reflects the agreed scope and structure of any output, the
Guidelines for the writing processes and review processes, that it is based on the best
available data and information and that the conclusions in the output are sound and well-
supported;

(e) Ensure that comments from the Group of Experts and reviewers are considered by the
writing team, that appropriate adjustments are made to the drafts in the light of those
comments and that explanations are recorded of the response made to each comment in the
manner described in paragraph 3 8;

()] Prepare, in collaboration with the Lead Member and Co-Lead Member, the draft
output for submission to the Group of Experts for approval to proceed through the various
review stages; and

(o) Address the comments of peer-reviewers, Member States and of Relevant Global
Processes and Organizations, enlisting the help of other members of the writing team where
appropriate, and ensuring that explanations are recorded that detail how each comment has
been reflected in the final version of the output.

35. The amount of work to be undertaken by each member of the writing team may vary and
must be agreed upon. Members of the writing team must keep regular communication with their
Coordinating Author, respond to queries from their Coordinating Author, Lead Member, Co-Lead
Member, Group of Experts or the Secretariat in a timely manner and inform their Coordinating
Author when they are unable to fulfill their commitments. Unresponsive members might be
removed from writing teams by the Group of Experts, following the advice of the Coordinating
Author, Lead and Co-lead Members or the Secretariat.

36. All members of the writing team for each output are expected to take an interest in the
overall balance of the draft output and to ensure that, as far as they are able, the output is based on
the best available data and information and that conclusions in them are sound and well-supported.

37. As part of the finalization of the output, each member of the writing team is expected to
provide an assessment of their contribution and express their agreement with the finalized product. If
one or more members of a writing team for an output express their disagreement with the version of
that output approved by the Group of Experts as part of the finalization process, they are entitled to



have a footnote inserted briefly identifying their disagreement and the associated reasons.

38. For any summaries produced from outputs, the Joint Coordinators of the Group of Experts
will arrange, in collaboration with the Lead and Co-lead Members and the Coordinating Authors of
the relevant writing teams for the production of the initial drafts, on the basis of the draft outputs
as reviewed by the Group of Experts. Where appropriate, the Joint Coordinators will also take
such initiatives as needed to enable other tasks to be completed effectively and in accordance with
the timetable.

Peer reviewers and their tasks

39. Peer-reviewers, acting in an independent capacity as experts, are expected to review the
relevant output in a fashion similar to any other form of peer review. This should consider whether
the best available data and information have been used and attributed appropriately, whether the
conclusions are sound and well- supported, and whether the output meets the scope set including
global and regional balance.

40. Reviewers, through the peer review process are expected to assist in the development of
outputs by:
@) Where appropriate, identifying additional information and/or data where it might be
missing;
(b) Identifying where overall balance could be improved; and
(c) Considering whether the data and information used are recognized, relevant and

represent the latest available scientific findings, and whether the interpretations and conclusions
are sound and well-supported.

41. Reviewers are expected to record their comments in the manner indicated by the Secretariat
and to submit them in good time in accordance with the timetable set by the Group of Experts and
approved by the General Assembly.

Style and modalities

42, The outputs produced by the third cycle of the Regular Process are intended to be read by
policy-makers and the general public, and must be written in a manner that will enable broad
understanding. This requirement implies that technical terms not in common use in general writing
should be explained on their first appearance, and that abbreviations and acronyms should likewise
first appear in the full form. Account must also be paid to the requirement that the outputs are to be
policy-relevant but are not policy-prescriptive.

43. Technical terms and key concepts should be consistent across outputs produced in the third
cycle of the Regular Process. A controlled vocabulary will be provided and will continue to be
developed throughout the third cycle to ensure consistency of language and associated definitions
in any outputs produced. The provided definitions and usage guidance given in that document must
be followed. If there is a need to refer to a term conveying a meaning that is different to that
present in the controlled vocabulary, this must be explicitly made clear where the term is being
used and the justification for the use of the term discussed with the lead and co-lead members and
agreed upon.

44, All outputs and responses to the peer review process are to be drafted in English. Once
finalized, they may be translated into the official languages of the United Nations.

45, Templates will be provided to the writing teams, including, where appropriate, primary
headers (sections) that needed to be addressed in each output. They will also provide instructions
on any formatting of key components such as figures, tables, citations and footnotes.



